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Academic Module Implementation — How to Begin / Getting Started

Use the following link given below to begin:
Log in- https-//siesedu in/login htm
Type your own user name (your official sies email 1d)

For example: satishs{@sies edu.in

temporary password: 123456

you can change the password

For example new password: VICEprincipal(@2020
Press Enter

You will see the home page with the link given below:

https://siesedu.m/home htm

Refer to the standard operating procedure (pdf document Academic Admm Check List)
Follow the standard operating procedure with the help of screen shots

Start data entry for all the headings except for Infrastructure Uploading

In case you expenence technical glitch/trouble shooting, then send email to the following:

Inhouse technical expert (mr. swapnil jawkar): swapmlj@sies.edu.in

JUNO Software systems analyst (mr. ishan chakkarwar): ishan chakkarwar(@juno org.in

Dr. Satish Sarfare

Official Email: satishs@sies edu.in
Personal Email: satishsarfare(@gmail.com
Mobile — 9224161076
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Academic Module Implementation — Points to Ponder

20% October 2020

a) As per the academic admin check list (the pdf which was shared by JUNO), there are 10
headings/funcfions, now, if 15 important for the team member to kmow which among these
headings/functions is a dependent function (meaning the data entry for that function will
rely or depend upon data entry completed for one or more headings/functions which are
related to each other as a prerequisite) and which among these headings/functions is an
independent function (meaning the data entry for that function does not rely or depend on
any other heading fumction); refer to the next step for clarification.

b) As per the above step, consider the following:

» The data entry for heading/function no. 1 (Infrastructure Uploading) is an independent
function and does not come under the purview of Academic Admin, in other words,
the team member will not get access to do any data entry for this heading/function,
therefore the team member will not do any data entry for the same.

» The data entry for heading/function no. 2 (Syllabus Management) is the responsibality
of JUNO, since IQAC has already shared the data with them_ therefore, JUNO will
upload the syllabus configuration. The team members are not required to upload the
details of the syllabus, however, the team members will venfy and check the details
already incorporated by JUNO. In case, if the team member feels that minor
correction / editing 1s required, then, in consultation with the respective head and
academic admin, it may be done, however, in case any major correction / editing is
required, then the team member is required to inform IQAC and JUNO systems
analyst.

* The data entry for heading/function no. 3 (Batch Management) and heading/function
no. 10 (Class Coordinator Allocation) are independent since they do not require any
prerequisite data entry for other headings/functions to be completed. As of now, feam
members need not do any data entry for heading/function no. 10 (Class Coordinator
Allocation).

* The data entry for heading/function no. 3 (Batch Management) although if 15
independent, the team members will be required to refer to the inputs given in
Academic Calendar.

» The data entry for heading/function no. 4 (Faculty Course Allocation) will depend or
rely upon the data entry done for heading/function no. 2 (Syllabus Management), in
other words, if a team member wishes to do data entry for Faculty Course Allocation,
then, prior to that, the data entry for Syllabus Management should have been
completed, since it will be related and required for doing data entry for Faculty
Course Allocation.

* The data entry for heading/function no. 5 (Fmployee Name Abbreviation) will depend
or rely upon the data entry done for heading/function no. 4 (Faculty Course
Allocation), mn other words, 1f a team member wishes fo do data entry for Employee
Name Abbreviation, then, prior to that, the data entry for Faculty Course Allocation)
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should have been completed, since it will be related and required for doing data entry
for Employee Name Abbreviation.

*  The data entry for heading/function no. 6 (Holiday Calendar) will depend or rely
upon the data eniry done for heading/function no. 3 (Batch Management), in other
words, if a team member wishes to do data entry for Holiday Calendar, then, prior to
that, the data entry for Batch Management should have been completed, since it will
be related and required for doing data entry for Holiday Calendar.

¢ The data entry for heading/function no. 7 (Academic Calendar) will depend or rely
upon the data eniry done for heading/function no. 3 (Batch Management), in other
words, if a team member wishes to do dafa entry for Academic Calendar, then, prior
to that, the data entry for Batch Management should have been completed, since it
will be related and required for doing data entry for Academic Calendar.

* The data entry for heading/fiunction no. 8 (Time Table Creation) will depend or rely
upon the data entry done for heading/function no. 1 (Infrastructure Uploading),
heading/function no. 2 (Syllabus Management) and heading/function no. 4 (Faculty
Course Allocation), in other words, 1f a team member wishes to do data entry for
Time Table Creation, then, prior to that, the data entry for Infrastructure Uploading,
Syllabus Management and Faculty Course Allocation should have been completed,
since they will be related and required for doing dafa entry for Time Table Creation.

» The data entry for heading/function no. 9 (Student course allocation) will depend or
rely upon the data entry done for heading/function no. 2 (Syllabus Management),
heading/function no. 4 (Faculty Course Allocation) and also the data entry done by
college office staff (roll call, division etc, note that this roll call dafa entry is not in our
arademic admin check list, since 1t will be done by college office staff as per the duty
allotted to them), in other words, if a team member wishes to do data entry for Student
course allocation, then, prior to that, the data entry for Syllabus Management, Faculty
Course Allocation, Roll call and Division data should have been completed, since
they will be related and required for doing data entry for Student course allocation.

Note: Team members will make a check list of all doubts / questions / uncertainties /
ambiguities / difficulties experienced by them while using the JUNO systems for Academic
Module Implementation and mail me the same in the form of a word document at the earliest.

Dr. Satish Sarfare

Vice Principal

Official Email: satishs@sies eduin
Personal Email: satishsarfare{@ email.com
Mobile — 9224161076
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% Checklist for Academic Admin

1. Infrastructure Uploading
a. Role: Head Admin

b. Path: Organization >> Infrastructure >> Institute Building
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2. Syllabus Management
a. Role: Academic Admin
b. Path: Organization >> Syllabus Configuration >= Syllabus
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3. Batch Management
a. Role: Academic Admin
b. Path: Schedule >> Batch Management
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4. Faculty Course Allocation
a. Role: Academic Admin
b. Path: Schedule >> Course Allocation =» Faculty Course Allocation
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5.  Employee Name Abbreviation
a. Role: Academic Admin
b. Path: Organization >> Employee Management >> Employee Name
Abbreviation
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6. Holiday Calendar
a. Role: Academic Admin
b. Path: Schedule => Time Table >> Holiday Calendar
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7. Academic Calendar
a. Role: Academic Admin
b. Path: Schedule == Academic Calendar
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8. Time Table Creation
a. Role: Academic Admin
b. Path: Schedule == Time Table >> Academic Time Table
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9. Students course allocation
a. Role: Academic Admin
b. Path: Schedule == Course Allocation >» Student Course Allocation
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10. Class Coordinator Allocation

Functioning>> Class Coordination>> Class Coordinator Allocation.
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Administration Configuration

3 Home %X 38 Admission Configuration x| 4+ = o %
€« C @ QO & 4511324814538 Zlink=2# B n =
ey - - ”
End Date Aug 20,2021 End Time 11:55 PM (0]
Start Date for Update of Score Time
Application Payment Mode [ Dpemand Draft [ Pre Paid Cash Receipt [0 Post Paid Cash Receipt O NeFT Online Payment
Category Wise Application Form Fee ? a
Amount (In ) 100 Is Manual Fee:[ ] Re-Registration Amount (b %) 0
Application Form fee for Category Applicant 100| Application Form fee for Category Applicant Re-Registration (In T)
Processing Fees (In T) Fee Taxes (In T)
Preferences Fee (In ) Preferences Category Fee (In X)
Processing Fees Flexibility
Admission Payment Mode [ Online Payment [ Bank Challan [ offline Payment
Full/ Partial Payment ? [J Allow Full /Partial Payment
& Home % 8 Admission Configuration x| o+ = s x
c @ O B 45.113.248.145:8039/adm_admissionE ther.htm7link=2 B o @ I =
ASCS - Gowt. - F.Y.BA(General) a
French 50 - 1 2 4 ®
Foundation Course and Communication Skills in English are compulsory papers 360 - 1 2 rd o]
ASCS - Gowt. - FY BA-Eco Pol His Economics-Folitics-History 50 - 1 2 4 ®
ASCS - Govi. - FY BA-Eco Pol Eng (Lif)  Economics-Politics-English Literature 50 - 1 2 rd ®
ASCS - Govt. - FY BA-Eco Pol Hin (Lit) Economics-Politics-Hindi Literature S0 - 1 2 ra (53]
ASCS - Gowt. - FY BA-Eco Pol Psy Economics-Folitics-Psychology 50 - 1 2 P4 ®
ASCS - Govt. - FY BA-Pol Phil Psy Politics-Fhilosophy-Psychology 50 - 1 2 rd =
ASCS - Govt. - FY BA-Pol Psy Eng (Lit)  Politics-Psychology-English Literature 50 - 1 2 V4 @
ASCS - Govt. - FY BA-Pal Psy Hin (Lit) Politics-Psychology-Hindi Literature 50 | - 1 2 rd ®
ASCS - Gowt. - FY BA-Pol His Phil Politics-History-Philosophy L 50 - 1 2 V4 ®
ASCS - Govt. - FY BA-Pol His Eng (Lit) Politics-History-English Literature 50 - 1 Z ra ®
ASCS - Govt. - FY BA-Pal His Hin (Lit) Politics-History-Hindi 50 - 1 2 ra ®
ASCS - Gowvt. - FY BA-Phil Psy Eng (Lit)  Philosophy-Psychalogy-English 50 - 1 2 s @
ASCS - Govt. - FY BA-Phil Psy Hin (Lit) Philosophy-Psychology-Hindi 50 | - 1 2 rd ®
ASCS - Govt. - FY BA-Eco Psy Eng (Lit)  Economics-Psychology-English 50 - 1 2 r 4 ®
ASCS - Gowt. - FY BA-Eco Psy Hin (Lit) Economics-Psychalogy-Hindi 50 - 1 2 rd @
8 Home X @@ Admission Configuration = + = =] x
C @ O B 45.113.248.145:8039/adm_admissionEligibilityOther.htm?link=2 B < 2 In =
Programme : ASCS - Govt. - F.Y.BA(General) ~ Admission Year : | FY. B.A (2021-2022) v
Programme  Entrance Exam [EERLISERRRINTERALEELRNIIS MINCTEE  Admission Intake  Admission Rounds  General Eligibility Criteria  Categorywise Eligibility Criteria

Manual Admission Intake  Merit Per-se  Merit List Configuration  List Order

Admission Quota Details

Admission Type Value (in Student per Over & Description  Display In Application  Action
- o o o
In House Quota 55.00% 250 0 InHouse Ne
Category =
Reservation = N
Open/Other 16.00% 459 0 OPEN Yes =
Document's
Required
Other Linguistic Minority (Kannada, Telugu, Malayalam, 6.00% 30 o0 oM No
Admission Office Kokani, Tulu)
Document
Linguistic Minority(Tamil) 9.00% 35 0w No
JakK 1.00% 0 1 No
Support ——————— Powered by JUNO Campus
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FINANCE AND ACCOUNTS

Fee Processing in JUNO ERP System

FEES PAYABLE #623974 ( Closed on 03/12/2021) Remarks:- JV passed by Juno Team.

Ticket Status: Open User Information

Department: Support Name: |ShunmugaP

Create Date: 11/16/2021 4:43 PM Email: |shunmugap@sies.edu.in
Phone: |(986) 763-3454

Shunmuga P posted 11/16/2021 4:43 PM
Dear Sir,
The below student paid full fee. but still showing Rs. 5000 is outstanding. please check.

Search ' Tanisha Jadhav Prakash(2021-2024)

Name Tanisha Jadhav Prakash

Admission Cancelation with Bank of Baroda(04160100011478)

Roll No FC2122119

i ith B ] 04160100012250

Programme | Semester / Division Bachelor of Admission Cancellation with BANK OF BARODA(04160100012250)
Commerce [ SEMT | A

Admission type Open/Other Download Bank Challan

Admission category name General (OPEN}

Instalment
Admission Status PURSUING

Student Receivable (In ¥)

Academic Fees (In ¥) ¥5,000.00 Hostel Fees(In ¥) 0.00

Sponsorship %0.00 Miscellaneous Fees T0.00
Receivable (In T) (In T)
[ view |
Student Misc.  Student Ledger Details
Make Payment Adjustment Entry
@ Red indicate this invoice is reset but not generated yet.
Fee Structure Details
Fee Admission  Admission Fee Total Fees Student Paid  Concession Student Student hil hil ip Generate Invoice  Action
Structure Type Category Structure (In T) Amount (In Given (In ¥) Receivable (In Payable (In  Receivable (In  Received (In ) Receipt
Name Year %) %) %) 3)
FYBCOM  Open/Other  General 20212022 %8,765.00 %8,765.00 20.00 20.00 %0.00 %0.00 %0.00
(OPEN)

o
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STUDENT ADMISSION AND SUPPORT

LY
£

T’:u.ﬁ:" College of Arts,
- Sehence &
SI EE‘} Cammeree

RISE WITH EDUCATION
{ALTONOMOLS)
NAAC REACCREINTED - ‘A’ GRADE » BEST COLLEGE AWARD - UKIVERSITY OF MUMBAI

NOTICE
UOM CIRCULAR NO: 311 of 2020 d£.31.10.2020
FIRST YEAR COURSES(2020-21)

Students are required to note that they have to forward the scanned
copy in PDF format of the following document in the below mentioned
college email 1D on or before 06.11.2020.

HSCresult20-21@sies.edu.in

Board Documents to be submitted
The Maharashtra state Board HSC marks statement &
students | Caste certilicate if applicable
Other Board students | HSC marks Statement & Migration
certificate. **

Students are required to write their Name, Class, Division and Roll
no. on the zerox copy of the marksheet before scanning and forwarding the
same,

Scanned copy should be clear in all aspect since same is to be
forwarded to university of Mumbai for students enrolment purpose.

(** students should note that they have to complete certain other
procedures apart from the above, which will be intimated in duegourse.)
\

L4

04.11.2020 PRINCIPAL

SIES COLLEGE OF ARTS, SCIENCE & COMMERCE Sion ('Wesri, I-.,1|;|||_l|\,|i - S0 133

Teld: 2407 2710 « Fax - 2408 6633 + Enasl: scsascssiosaduin = woow, sissescs od in
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College of Arts,
Science &
Cnanmssce
EISE WITH EDUCATION
(AUTONDMOLS)

NAAC REACCREDITED - ‘A’ GRADE « BEST COLLEGE AWARD - UNIVERSITY OF MILBA]

23-11-2020

NOTICE
DE E COLLEGE

B.T (C.M. =1 EAR M.Se. /CS-

(2020-2021)
SUBMISSION OF PROVISIONAL ELIGIBILITY FORM

FO DEN OM OTHER THAN R F Mum

Students” who have secured admission for the above classes during the academic
year 2020-21, but those who have not applied for provisional eligibility, should apply for
provisional eligibility on 23" Nevember 2020 in the college office between 10.30 a.m.
and 12.30 p.m.

Documents Requirement

1} Photocopies of Marksheet, Migration & Passing Certificate, six sets each without
attestation and Original Migration Certificate.

2) Fees
SY/TY/MSe-11 Classes: i) Provisional Eligibility Fees - Rs.3700-

ii) Enrolment Eligibility Foes = Bs.220-

iii} Verification Charges = R 600/~

STUDENTS _THOSE _WHO TO Y _WIT

SIES COLLEGE OF ARTS, S01F WCE & COMMERCE Sion (West ), Mbarml - &0 232
Tal: 2407 2729 = Fax : 3809 6633 « E-masl: siessssiiisies. b in * wues sicasce adain

Screen Shots of user interfaces_2020-2021
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SIES Collepe of Arts, Science and Commerce (Autonomous), Sion (West), Mumbai

Procedure for cancelling admission and applying for refund of fees

1.

Admission cancellation/refund form to be collected by the student from college office or
the student can download 1t from college website (www siesascs.eduin). The apphication

form 15 available under students” comer on collepe website,

. Admission cancellation/refund form should be filled with relevant details and must be

attached with cancelled cheque and printout/photocopy of the fee recept.

. Admssion cancellation/refund form with relevant detals and with the attached

documents must be submitted to the cash counter.

Student 15 given acknowledgement recept for the acceptance of form.

If a student 15 unable to visit college to apply for admission cancellation, then, the student
may authonze parent/guardian/relative with a vahd letter of authorty signed by the
student to complete the above procedure. However, in such cases the student must mail in
advance to the college office (emml: sesascsigsies eduan) the letter of authonzation,
scanned copy/image of cancelled chegue and fee recept.

Refund of fees as per nstitution‘umversity puidelines and elimbility for refund will be
done by onlme/neft transfer by college to the bank account with reference to the detuls
mentioned in cancelled chegue.

Mimimum 15 working days from the date of application of cancellation/refund will be
required for venfication/processing of the apphcation and refund.

Screen Shots of user interfaces_2020-2021
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PROVISIONAL ELIGIBILITY - DEGREE COLLEGE
OTHER THAN MAHARASHTRA BOARD

For All First Year Classes
Documents Requirement: -

1) Photocopies of Std-XII
= Mark statement
= Passing Certiﬁcate, 2 - SETS & 4 SETS after college reopens
= Original Migration Certificate + Xero
OR Equivalent Documents

2)Online Admission Form — University of Mumbai

3)Fees: -
= Other than Maharashtra Board — Rs.370/-
= Foreign Board — Rs.800/-

4) Students who have passed out from school outside India; they are required
to register on www.mu.admissiondesk.org after Registration. University of

Mumbai will allot the college. (Refer college website for circular and
admission procedure)

5) International Board student’s school in India (i.e., Cambridge, IB Board) they
are required to get Prima Facia Letter from University of Mumbai,
Eligibility Section, Kalina.

PROVISIONAL ELIGIBILITY-DEGREE COLLEGE
OTHER THAN UNIVERSITY OF MUMBALI

For all SY/TY Classes

Documents Requirement: -

1)Photocopies of Std-XII Onwards 6 set each:
= Mark statement
= Passing Certificate,
= Original Migration Certificates
Student seeking admission in SY/TY Classes pass out from other than
University of Mumbai they have first visit to Eligibility Section for checking

their eligibility.
2)Online Admission Form - University of Mumbai
3)Fees: -
o Provisional Eligibility Fees - Rs.370/-
o Verification Charges - Rs.600/-
o Enrolment Eligibility Fees - Rs.220/-
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Standard Operating Procedure for outsider student’s admission

SECOND YEAR AND THIRD YEAR FOR ALL COURSES IN DEGREE COLLEGE

1. No objection certificate (from previous college)
2. Eligibility status report (from previous college)
3. 12" marksheet photocopy

4, All previous semester marksheets

5. After confirmation of admission procedure, transfer certificate is mandatory.

Screen Shots of user interfaces_2020-2021
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Path

Registration URL

Input Needed
Student Personal and family Details
SSC, HSC, Graduation details

Entrance Details

Functionality

» Admission module effectively manages admission through merit, entrance exam or a government regulated agency. It's features include course specification, intake for
each course, no. of shifts, seat division, eligibility, merit and merit per se, fee structures, revisions, concessions and sponsorship on fee for different category of
students, admission cancellation policies, late fee policy and integration with finance module.

» To take admission student have to registered using link which is generated at the time of admission configuration.

« Using that link registration has to be done then only applicant login will created and further admission process can move on.

« Applicant can download the hall ticket, able to give online test etc...

principalascs@sies.eduin (022) 24072729 FIST | RUSA | STARDET | Autonomy | Endowments | NAAC | ISR | Alumni | Contact | £

SIES COLLEGE OF ARTS, SCIENCE AND COMMERCE (AUTONOMOUS)

[ HOME ABOUT~  ACADEMICS v  now ADMISSION: 2020 RESEARCH v  EVENTS~  IQAC~  STAFFv  ACHIEVEMENTS v  EXCELLENCE v
/ ; e

College of Arts, Science and Commerce

@\ \V @1

®00

Step by Step
= Go to application form link. Fill all the details and click on register button.
= User will get the username and password in his email and mobile number. so that he can login whenever he wants and can check other details.

A 1 you are applying for the first time, Please Fill Admisss i ion Form Guideli A Once Successfully Registered Please Login
with registered Email Id and password you've
. received on your Email ID/ Mobile No to fill anline
Mumbai Application form.
SIES College of Arts, Science and Commerce (Autonomous), Sion West

FYBA

[ Remember me on this computer

#] Login

faisa < Raload Captcha

« Once the student registered successfully, Applicant login will be Created.
» After registration application form will open as per admission configuration and student can able to fill the form details.
« Fill all details and save in each tab of application form.
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Documents required for applying for Transfer Certificate (T.C) & Migration
Certificate

Note: Student should read the notice displayed on the college website under the heading
latest news Notice “ONLINE TRANSFERENCE CERTIFICATE" and should download
and fill the Google Form using the link given in the notice.

After complying to the above point, then the student should submit the following

documents in college office:
1) Properly and duly filled “MIGRATION FORM™ from University of Mumba

{download from Unmiversity of Mumbai website https://archive. mu.ac.in/migrationform. pdf).
2) Properly and duly filled “TRANSFERENCE CERTIFICATE FORM™ - from sies
college office.

3) Eligibility status report copy from college where the student enrolled for first year degree
admission.

4) 2 sets of Photocopies of Marksheets — From 10" Std, 12™ Std. to Final Year -~ From
Semester [ to Semester VI (Marksheets of postgraduation required, only if the student has
completed postgraduation from this college) (Bring Original Marksheets for verification)
5) Demand Draft of Rs.220/- in favour of “Finance and Accounts Officer, University of
Mumbai™ as per instructions given in the University of Mumbai Migration form.

6) Transfer Certificate Fees of Rs 100/~ to be paid in cash at cash counter.
7} Time for Application: 11.00 am to 1.00 p.m. (Wednesday and Friday).

Standard Operating Procedure for students applying from sies college to other
colleges/institutions affiliated to University of Mumbai.

Documents required for applying for Transference Certificate (T.C)

Note: Student should read the notice displayed on the college website under the heading
latest news Notice “ONLINE TRANSFERENCE CERTIFICATE"” and should download
and fill the Google Form using the link given in the notice.

\ft lyine to the al int. i the stud hould submit the followi

documents in college office:
1) Properly and duly filled “TRANSFERENCE CERTIFICATE FORM™ - from the other

college where student has taken admission and to be submitted to sies college office.

2} | set of Photocopies of Marksheets — From Semester [ to Semester VI (Marksheets of
postgraduation reguired, only 1f the student has completed postgraduation from this college).
3) Transfer Certificate Fees Rs. 100/~ to be paid in cash at cash counter.

4} Time for Apphcation: 11.00 am to 1.00 p.m. (Wednesday and Friday).

Note: Students should ensure that all the required information 1s provided to enable smooth
processing of their apphecation. QW/
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S1ES College of Arts, Science and Commerce (Autonomous), Sion (West), Mumbai

Procedure for getting Transcripts from college office

Ao b ba =

Application by the student with relevant details.

Semesters 1, 11, 111, IV, V and VI marksheets photocopies (Degree College)
FYJIC & SYIC marksheets photocopies (Junior college)

Payment of Rs. 1000/~ to be paid at the cash counter.

Minimum 15 working days from the date of payment will be required for preparation and

disbursement of document/certificate.

Procedure for getting No Objection Certificate / Bonafide Certificate / Medium of
Instruction Letter from college office

1.
2.
3

Application by the student to college office (for example NOC form).

1D card photocopy or Current year marksheet photocopy.

Fee structure

NOC = Rs. 25/« to be paid at the cash counter.

Bonafide- Rs, 20/-to be paid at the cash counter.

Medium of Instruction- Rs. 50/- to be paid at the cash counter.

Minimum 3 working days from the date of payment will be required for preparation and
disbursement of document/certificate.

Procedure for getting Special Certificate from college office

A b b =

Application by the student to college office with relevant details.

1) card or Current vear marksheet.

Relevant Document for applying Special Certificate.

Payment of Rs. 50/~ to be paid at the cash counter.

Minimum 3 working days from the date of payment will be required for preparation and
disbursement of document/certificate.

Procedure for getting Backlog Certificate from college office

ol

Application by the student to college office with relevant details.

Semesters 1, 11, 111, IV, V and VI marksheets photocopies.

Payment of Rs. 50/~ to be paid at the cash counter.

Minimum 5 working days from the date of payment will be required for preparation and
disbursement of document/certificate.

Note: Students should ensure that all the required information is provided to enable smooth

processing of their application.

Screen Shots of user interfaces_2020-2021
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Standard Operating Procedure for obtaining letter of recommendation from college office

Procedure for getting college letter heads for recommendation letter

1. Application by the student to the college Principal, with relevant details such as name of
the student, class, division, roll number, subject/course, email address, contact number.

2. Application must be attached with photocopy of the Identity card.

3. Application must specify the number of letters/copies required (maximum number of
letter heads 1ssued will be 10 per student)

4. Application must be forwarded by the head/coordinator/teacher in charge with remarks
and signature with date to the college office for approval. Under exceptional
circumstances, the head/coordinator/teacher in charge can give consent/permission by
sending email to the college office or concerned clerical staff.

5. Application forwarded by the head/coordinator/teacher in charge will be signed by the
Principal or Registrar for approval of 1ssuing college letter head for recommendation.

6. Payment of Rs. 10/- per letter head to be paid by the student at the cash counter.

7. Printed letter of recommendation to be signed by the head/coordinator/teacher in charge.

8. The concerned teacher signing the letter of recommendation will keep a photocopy/image
of the recommendation letter 1ssued to the student as a part of documentation/record at

the department.

Screen Shots of user interfaces_2020-2021
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TEACHING AND LEARNING

Institute Name: SIES College of Arts, Science and Commerce, Sion West
Number benefices:

Staff: approx. 300

Students: approx.6000

Microsoft Teams Education brings together classes virtually.
Easy lecture conduction.

Lecture scheduling for 6 months or 1 year is possible.

Easily upload assignments and work in one place

Collaborate with other students on projects and homework

Safe and secure working environment and file storage.

Pankaj R Srivastava

HeadHT
South Indian Education Society

Screen Shots of user interfaces_2020-2021
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TLE using Teams during lockdown period: a short report
1> Training the faculty in using Teams:
e  Online trainings in months of May 2020 and June 2020 by management
e IQAC CEI workshop- 1 session on teams and 1 on Onenote (July 2020)
2> Teaching Learning Activity:
Lecture Delivery
o Class teams are formed Coursewise (Paperwise and subjectwise)
e Teams meetings are arranged to conduct lectures as per timetable prepared by timetable
committee.
e Students are required to join lecture meetings using their edu ids as members.
o Students’ difficulties regarding joining teams are solved by teachers and admin.
e Meeting controls are used effectively to prevent notorious students from causing trouble
during lectures.
o [ectures attendance is downloaded in Excel csv files
Interaction with students:
e Chat box and polly used for interaction during lectures
¢ Class Notebooks are used for content sharing.
¢ Also content uploaded in files section of teams.
e Microsoft whiteboard, Onenote are used for content sharing during lectures, apart from ppts
Breakout rooms:
¢ Breakout rooms are used for tutorials, practicals, and classes where students need to work in
smaller teams
e Channels ae used for organizing students in batches
o Practicals are conducted as demonstrations by teachers through teams.
o Students are allowed to present on-screen during internal assessment and vivas
3>Teams for Evaluation:
e Assignment tab of teams is used for Journal and assignment submission
e MS forms is used by some faculties for conduction internal tests and quizzes
e Internal and Semester end examinations were proctored through Teams meeting, with
students’ videos on.
4> Teams for other activities:
Teams platform is used for conductions workshops, webinars, guest lectures ; resulting in
greater outreach.
5> Difficulties:
The faculty members have adjusted with teaching using Teams and are enjoying it.
Students are also satisfied with Teams. However certain difficulties faced by users are
¢ heavy bandwidth requirement and data requirement. Poor network and bandwidth result
into frequent call drops. This results into participant getting out of the meeting.
¢ Insufficient data to be able to attend online activities for more than 3 to 4 hours.
Specially during Examination, with video on, the data gets exhausted very fast.
e large memory requirement. Many students don’t have a good device. They face problems in

v
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EXAMINATION

Guidelines for FY ONLINE EXAM on JUNO PORTAL

The Exam will be conducted through Juno portal and instructions detailing how to
upload and configure have been communicated. If any help is needed, Swapnil Jawkar
or the technical team contact for your department can be approached for assistance with
configuration of the exam.

2. Please check that students allotted to your courses match with the Roll Call given by
the office. Any discrepancies observed, please contact the office and get it rectified by
them.

3. Please ensure that in all configuration setup, you select the flexible option for the exam.

Instructions about the Mock Test

4. The mock test will be conducted on 4™ Jan 2021 at 11 am and 2 pm respectively. The
mock test will run for about 30 - 40 minutes so as to help us identify where problems
can arise during the conduct of the actual exam.

5. For FyBsc, FyBA classes batches of the students will be communicated to you by
respective vice principals, Vinod Menon and Rashmi Bhure.

6. For self-finance courses mock test will be conducted in respective departments.

7. Question paper is a dummy paper.

8. Give necessary instructions to students. Ask the students to log in to the portal prior

to see if they are able to and so clear any issues if the students are unable to do so.

1.

Instructions to be given to students:

Initial instructions are as per SOP sent. When students log in, they will see the link
for the online test. The link will become active when the timer starts.

Students are advised to use either Mozilla FireFox or Chrome as a default browser.
Student must login once, no switching from one browser to other. In case test is not
visible on the page, student should refresh before starting the online assessment. No
refreshing in between.

Once they submit, whether they get prompts while submitting and message on screen
when done. The link for MCQ will turn green and show the button for score which
will give message of no score as test has not been evaluated.

Exam committee members who had set up the mock test for the SY/TY students will
set up the MOCK Test

The students are to be called into the teams meeting about 20-25 minutes earlier so that
they can be briefed about what is to be expected from them during Mock test and the
actual exams. Warnings about using unfair means are to be announced with emphasis
on the possible penalties the students could face if caught. For regular exams, the
students can be invited 15 mins prior to the start of the exam

Please ensure that the student log in to the Juno portal well before their scheduled exam
start time. This is to ensure that they are not facing any log in issues

The log in id of the student the same id used by the student while applying for
admission. In most cases it is their gmail id. The id can be looked up by going to the
following tab in the Juno portal: Shortcut — Course Name — Course wise Student.
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8. The ID's can also be obtained from the excel file that is downloaded when you do the

print key option.

9. As there is only MCQ questions in the online exam, desktop mode need not be
activated. But Mozilla Firefox should be the preferred browser that is used on mobiles.

For users having issues with Firefox, Chrome can be the alternate browser.

10. For any issue reported of save and next not happening, please ask them to turn on
Desktop mode and try to continue and if that doesn’t help, switch browsers. Also call

the technical team member assigned to your department for assistance if needed

11. Please ensure students know how to reset their Juno password if they cannot remember

the password that they had set during the admission process.

Student Login Process Flow

Step 1: Enter below path to login
URL: siesedu.in/Demoserver2.juno.org.in

And login with user id and password share by college.

The South Indian Education Society

Step 3: click on Academic Function and then Course
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Step 4: All Courses will display click on Student assessment which is highlighted.

mmmE_

Step 5: Once click on Student Assessment below screen will open click on file highlighted.

Step 6: To download guestion paper click on file and to upload answer sheet click on upload button.

Brsesseneets

Revised SOP For Online Exam (with proctoring module)

1. The student Profile image should be updated latest one captured by webcam or
camera.

2. Students login must be enabled

3. Safe exam browser setup downloaded attached in PFD

4. Click on web seb file shared by faculty before exam.

5. Please check the attached PPT for download SEB Steps

For PC/Laptop

1. Must install Safe Exam Browser

For Mobile/Tablet

1. Use Latest version of web browser Mozilla Firefox with desktop view

2. All camera popup should be enabled.
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SOP Exam

Operating system: Any

Browsear: Maogzilla Firefoe, Chrome, Safari {Latest Vearsion)

Login URL: hitps:/fsiesedu.in (Enter user name and password)
Upon typing the URL, you will get this below page:

- s & @

- R

= Entar your login and password. You will get the page shown below:

ACADBMIC FINCTIONE « DALY ASSPERMENT

Criva lemrenthame e e 5 kel Py r—

i | W]

nw Matemadod Pyps % (e 10 M =
& MecSare |

= Teastwill be shown on this page
*  Please refresh page before start the test.
* Do not use back button or close buttonficon. Do not shuffle to other screenfpages
=  Teastwill end automatically once the time is up.
- A Questions which are marked g5 sawve or ms
MNote:

= |t is advisad to log in 10 minutes prior to exam start time.

= Responses are saved guestion wise on sarver for each click on Save and Mext or Save &
Mark for Rewvien.

* So do not worry even if you are logged out in between due to net or power issuas.
*  Only for those typing their answers on mobile: Please Sat browser as desktop modea.

Share Page Wwithe__

Bookrmark T his Pacae

Avclod tery Reacdimea List

Sermncd to Deswrices

Ty AMclclre ==

Fimcd imn Pacge

Reguest Desktop Site

im o Toee Sitaes
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Quiz Creation& Configuration

(Academic Admin Login)

1) Evaluation Universe.
(Organization » Syllabus Configuration » Evaluation Universe)
i) By Clicking on “Add New “, button we can added new parameter.

A ORGANIZATION » SYLLABUS CONFIGURATION » EVALUATION UNIVERSE

Progranme: FET - Mechanical and Manufacturing ... ™

ii) Evaluation parameter is used to define assessment criteria for students in academics.

* CRGANIZATION » SYLLABUS CONFIGURATION:» EVALUATIDNUNIVERSE

Prranme FET - Mackanical and Manufacturing . ¥

Evdaon prametz: ¥ ‘ pesesmentTpe: ¥ : ;
ParEMELE: Quz e Continucus Evaluztion

MinHEquenq':* 1 v Maxﬁeuuency:* 5

i Weidhiage: W ¥

Min Weightage: 0 Vax Weightage: 40

(7] s tis vdluson perameter for PROJECT

4 | Quiz Module | @ JUNO Software Systems Pvt. Ltd.

ARRD3, 100 5T
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iii) Adding “New Evaluation parameter “ in subjects. (Valid data)

Add new evaluation parameter
~

Evaluation parameter * | Quiz v

Frequency™ 1

Weightage to Internal marks (°/n)* 20

DMS system required @ Yes (O No

Are faculties allowed to fill marks @ ves () No

Is Internal Passing Marks O Yes () Neo

2} Course Files. (Go to Shortcuts)

i) Its use is for maintaining Teaching Logs (Course Files), which includes
, Online test, Assighments, Teaching notes and material.

& COURSEFILE

Manufacturing Strategy and Business Economics (Pattemn - 2019)
2 5em
2019-2021 Section-Sec-A

Planner Course Dutline Subjectwise Student Course Dutcome Evaluation Statistics Session Plan (Class Schedule Delivery report

I:é

Course Materials  Evaluation Sheet JVTRCON &

[RECSTRTN  Configuration  Evalustion

EYPIEOLL T Received from others Course File

& Click here for template and instructions:

Diffdtylevl | iy ToBC | ptner (0) . sbTopc | gehar (0)

Upload Questions

lo Question Bank Found !

Add New Question [iioveToN m Export To Excel

5 | Quiz Module | % JUNO Software Systems Pvt. Ltd.
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ii) Faculty can “Add or upload Questions”.

¢ Define level of difficulty for quiz » Topic and sub-topics based quiz

6 | Quiz Module | @ JUNO Software Systems Pvt. Ltd.

Hext —+

LFUPSTRE P  Received from others Coursa File
(& Click here for template and instructions:
Dificulty Level |Ei'i‘#—“ Tagic F Sub-Tepic | Cther (1) »
o=
(10 - |Records Per Page Search:
Select Question Question Type Out of Mapped (0's Edit View Details
o b ¢ mers & 3 4
- v
o Testing Questionl Dbjective 0 - 7 b4
o Tesing Question 2 Dhjective 0 - Y b
o Testing Question 3 (Subjective) Subjective n - £ b4
o Tasting Question 4 Dbjective n - 7 b
o Tasting Question § Djective n - ¢ bid
Shawing 1 to 5 of 5 entries — Previous

Screen Shots of user interfaces_2020-2021
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3) Quiz Configuration.
i) Click to “Configuration” and then click “Add Quiz/Test”.

Manufacturing Strategy and Business Economics (Pattern - 2019)
25em
2019-2021 Section-Sec-A

Planner ~ Course Outline ~ Subjectwise Student = Course Qutcome  fvaluationStatistics = Session Plan ~ Class Schedule ~ Delivery report

Course Materials ~ Evaluation Sheet [VICAPI0] ﬂ

= Action
Question Bank  JEUTRTTEENNN  Evaluation m

Name Duration TotalMarks ~ Sets

00 e o CEENM @ GEEED O o+ G

ii) Test Configuration.(Fill Up all Details and Click Save & Next)

W TEST CONFIGURATION

e e e }. sub-Topic )

Test Name Quiz Paper Pattem O Fixed (® Auto-Generated
[ Negative Marking Sys. Server Timing (O Fixed (®) Flexible

Time Settings @ Cverall Timing Duration I mirute(s) 30 GradngSchema | Hghest v
Marks Settings (® Overal Passing Marks Passing Marks 2 Total Marks 40
Navigation Tyoe Free . Show Marks To Student @®ves OMNo

(O Detaled (@) Summary

7 | Quiz Module | @ JUNO Software Systems Pvt. Ltd.
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e Define level of difficulty for quiz.

& TEST CONFIGURATION APR 02,2020 g:41:52PM §

CJan

[] Hard [ Medum [CE=y

® Topic and sub-topics based quiz

* TEST CONFIGURATION APR 02,2020 8:43:54PM H |

Mai

[ Gther

* TEST CONFIGURATION AFR (02,2020 E:48:28 PN H

B4 all

E Other

[ other

8 | Quiz Module | @ JUNO Software Systems Pvt. Ltd.
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e Test Confirmation.

* TEST CONFIGURATION APR 02,2020 E:4T:45PM E
Test Qerview
Test Name: Quiz Duration In Mins 30
Total Test Marks 40 Tatal Marks of Question Selected 0
How many sets do you want to generate 2 7
Questions Selected  hidschens
Level Tapic Sub-Topic Question Type Marks Quantity Tatal Remove
Manage Schedules
-

e By Clicking Add Schema, Schema formation- Required number of questions can
be selected from available quantity of questions.
Add Schema
Difficulty Level: Medium : Topic: Other
Sub-Topic : Other . Question Type: Objective
Difficulty Level Topic  Sub-Topic Type Marks Available Quantity  Select Quantity Total Marks
Medium Other Other Objective 2 8 8 16
Total Marks : 16

9 | Quiz Module | % JUNO Software Systems Pvt. Ltd.
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4) Configured Schedule.

i. By Clicking on “Configured Schedule”, Faculty can be Configure
Schedule for the Added Quiz

Quastion Bank  JEONTE UM Eveluation “

Name Duration ~ TotalMarks  Sets

« o v o [CEED EEED : i @D

ii. By Clicking on “New Schedule”, Faculty can mention here, Start
Date ,End Date, Start Time, End Time

Configure Schedule
StartDate | a5 02,2020 EndDate  an 02,2020
StartTime | ng:50 py EndTime | 10:50 py

Save JEleS

-CEBE

iii)  Test Schedule has been Configured.

Configure Schedule

» APR 02,2020 (09:50 PM) - APR 02, 2020 (10:20 PM)

B i L o

10 | Quiz Module |$ JUNO Software Systems Pvt. Ltd.
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5) Online test.
i) Applicant can give the online test from his login. To give online
test go to online Test menu and applicant able to see the test
details. To start the online test click on “Start Test”, button.

Instiute ¥ G les ¥  Academic Functions *  Events ¥ Facilities ¥  Placements ¥  Communication ¥

Courses

DEC 09, 2020 8:26:26 PM

Online Assessment Name Subject Name [fas @ Online Assessment  Total Passing Negative Action
Duration (Minutes) Marks  Marks  Marks (In %)

TEST Mathematical Phyg Q20 20 00 Mot Configured! °
& Mechanics d Start Online Assessment

Student HandBook

Click on Start Online Assessment

Institute ¥ Personal ¥ Acad ules ¥ Academic Functions ¥ Evenis ¥ Faciiies ¥ Placements ¥ Communic

ACADEMIC FUNCTIONS »

Online Assessment Name Subject Name # Schedule O Onling Assessment ~ Total  Passing Negative Action
Duration (Minutes) ~ Marks  Marks  Marks (In %)
TEST Mathematical Physics 00 Dec, 2020 (

¢, 2000 (1820 PM) 0N N 00 Not Configure]
& Mechanics to Start Online Assessment

9 Dec, 2020 (09:20 M)

11 | Quiz Module B% JUNO Software Systems Pvt. Ltd.
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IIT)  Once the verification is done successtfully applicant able to see the test
instruction available in the test.

@ Shortcut »

Personal ¥  AcacemicSchedules ¥ Academic Functions ¥ Events ¥ Fedlites ¥  Placements Communicaion ¥

ACADEMIC FUNCTIONS » ONLINE TEST Al PM

Onine et

@ Instructions :
‘This quizis for testing purpose,

[} ng ions [ Saved i Marked for Review Questions

e To start the online test click on “Start Test”, button.

Aditi Juneja Cotions
Student o

cFunctons ¥ Events ¥ Faclies ¥  Placer ¥ Communication ¥

ACADEMIC FUNCTIONS » ONLINE TEST
e e
noon o=

- CRTE 0T PR E®  Testing Questionl

@ Option 1 @ Option 2
A c
) Pending Questions
Saved Questions
@ Option 3 @ Option 4
Mark for Review Questions D B

© Save & Next

12 | Quiz Module |$ JUNO Software Systems Pvt. Ltd.
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IV)  Read the question carefully and give the answer and click on
“Save& Next”, if applicant wants to submit answers for random
questions click on the question number. After submitting all
question answers click on “End this test”, button.

[ Shortout =

jules ¥  AcademicFunctions ¥ Events Fadlites ¥ Placements ¥ Communication ¥

NCTIONS » ONLINE TEST

e et
soan o=
5

B Testing Question 4

@ Option 1 @ Option 2
= B
B Pending Questions
Saved Questions
@ Option 3 @ Option 4
Mark for Review Questions D A

© End this test

13 | Quiz Module |$ JUNO Software Systems Pvt. Ltd.
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6) Result.(Faculty Login)
i) Faculty can be check “Quiz Status”, Submitted score will be
automatically evaluated by system. Score of only those applicants will be
evaluated who have submitted test by their end.

Quiz Status On Going Status 3
Functionality: Yes/No Details

Schema Added: E] Schema of configured questions (80) exceeds total
marks (50)

Question paper sets Everything Ok !

generated :

Schedule : Apr 02, 2020 (03:20 PM) to (03:50 PM) Status : Conducted -

Students assodiated : 55 students

Ip address restriction : @

Safe Exam Browser @

restriction :

Schedule : Apr 02, 2020 (05:40 PM) to (06:00 PM) Status : Conducted -

-

14 | Quiz Module |@ JUNO Software Systems Pvt. Ltd.
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e On Going Status.

Quiz Status m Status 3

Started Ended
0 1

Absent Evaluated
54 1

15 | Quiz Module |$ JUNO Software Systems Pvt. Ltd.
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7) Evaluation:-

i)

Submitted score will be automatically evaluated by system. Score
of only those applicants will be evaluated who have submitted test

by their end.

e Attended Students List

* FUNCTIONING » ACADEMIC CONTENT » CONFIGURATION » TEST EVALUATION
Select Policy : MIT Food Technology v &
10 - |records per page Search:
Test Name 4 TestLevel Duration(Minutes) Negative Marking (%) Skipped Negative Marking (%)
student food tech test Easy 5 0 0
Student Test Easy 5 0 0
Showing 1 to 2 of 2 entries +—Prer lext —
m Hot Attended
Evaluate All
10 - |records per page Search:
Student Name A Email Mobile Evaluation Evaluation Status ‘Obtain Marks Passing Marks Total Marks
ABHISHEK MAVARE abishek.mavare @mit.asia 8459040662 Evaluate 4 3 5
NITIN KADAM nitn. kadam @mit.asia 9923685409 Evaluate 3 3 5
Saildran Racchawar sakiran.racchwar Bmit.asia Evaluate 2 3 5
Shawing 1 1o 3 of 3 entries = ext —

16 | Quiz Module |$ JUNO Software Systems Pvt. Ltd.
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* Not Attended Students

PUSEEE  Hat Attended

Student Hame: Email Hobile i ion Status i Passing Marks  Total Marks,
RUSHIKESH BAWANE rushibesh bawane @mit.asia 0145563095 | Evaluate ® 0 2 5
KRUSHIA CHAVAN krushna chavan@mit.asa 9370445202 | Evaluate ® 0 2 5
SWAPNIL chare Enit asa 9156574343 Evaluate ® 0 2 5
DIPALI GAJARE dipal. gajare @mt. asia 7U28275055 | Evaluate ®
ATIT GAVALT ajit.gavaliCmit.asia 9521728321 | Evaluate ®
SANIAY GHATUL sanjay.ghatul@mit, asia 7776064434 | Evaluate ®
ATAY TADHAV ajay jadhay Bmit. asia 84088372600 | Fualuate ®
SHUBHAM JADHAV shubham. jachav @mit.asia 8605573202 | Evaluate ®
KIRAN JOGDAND kiran jogdanc@mit. sia 9573540148 Evaluate 8]
MAHESH KAKADE mahesh kakade Zmit.asa 9158758760 | Evaluate ®
VAISHANVI KAWADE vaisharvi it i Evaluate ®
YUVRAI KEDAR yuvrsj.kadar @mit.as 9623038544 | Evaluate ®
Shubham KHAPRE shubham khapre @mit asia 9784519802 | Fualuate ®

Back
Attended & Skipped @
Question Category  Expected Given Run Status  Marks Marks  Explanation
Name Answer Answer  Code out of

A train passes a station platformin 36 seconds and a man standing on Food 2 3 (-] 0 i View
the platform i ds. If th d of the train is 54 km/hr, what  Aptitude Test
s the length of the platform?
Two trains running in opposite directions cross a man standing on the Food 2 2 [-] 1 1 View
platform in 27 seconds and 17 seconds respectively and they cross Aptitude Test

each other in 23 seconds. The ratio of their speeds is:

A train running at the speed of 60 kom/hr crosses a pole in 9 seconds. Food L] 2 (=] 0 1 View
What is the length of the train? Aptitude Test

A train 125 m long passes a man, running at 5 km/hrin the same Food 2 1 e 0 1 View
direction in which the train is going, in 10 seconds. The speed of the Aptitude Test

train is:

The length of the bridge, which a train 130 metres long and travelling  Food 3 3 ) 1 1 View
at 45 km/hr can cross in 30 seconds, is: Aptitude Test

THANK YOU

17 | Quiz Module |$ JUNO Software Systems Pvt. Ltd.
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